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1. OBIIME MOJIOKEHUS

1.1. Hactosiiee monoxkeHue pa3paboOTaHO C IENBIO0 BHEAPEHHUS OpraHM3alldOHHON
OCHOBBI 3(D()EKTUBHOIO NPUMEHEHHS DIIEKTPOHHOM MOYTHI IS OCYILECTBIEHHS OOMeHa
KOPPECTIOHACHIIUEN MeX1y 00pa3oBaTEeNbHBIMU YUPEKIEHHUSIMH, BBIIICCTOSIIIMMH Opra-
HaMu 00pa3oBaHus (Jaliee - yUpeXKIeHUIMH 00pa30BaHus) U IPOUYUMH OPraHU3aLUAMH.

1.2. Mcnons3oBanue 3neKTpoHHOM moutsl B MOVY nerckom camy Ne 368 (nmanee -
OV) peryaupyroT yCIOBUS M MOPSIOK PabOThI C 3JIEKTPOHHOM MOYTON B CHCTEME DIIEK-
TPOHHOTO JJOKYMEHTOO0OpOTA.

1.3. IlonoxeHue ompesensieT OCHOBHBIE TPUHLIUITBI OPraHU3allUU 3JIEKTPOHHOU I10-
4Thl, 0OMeHa HH(OpPMaLKell 110 SIeKTPOHHOM [MoYTe, MOPSIOK MOATOTOBKH, y4eTa U 00-
palleHus JOKyMEHTOB, IepeaBaeMbIX I10 3JeKTPOHHOW MOYTe B CHCTEMe O0pa3OBaHUS
paifoHa.

1.4. Tlonoxxenue npeaHa3HAYEHO IJISI COTPYAHUKOB, paboTa KOTOPBIX CBS3aHA C I10-
Jy4EeHUEM U OTIIPABKOM KOPPECIOH/ICHLIUHU B 3JIEKTPOHHOM BHJE IO POAY CBOEH HesTelb-
HOCTH.

2. llenb 1 Ha3HAYEHHE DJIEKTPOHHOM MOYTHI

2.1. Ilenpro NpuMeHEHHUs 3IEeKTPOHHON MOYTHI 1151 OOMeHa KOPPECIIOHIEHIUEH SIBIIs-
€TCs IOBBIIEHHE OINEPATUBHOCTH BHYTPUBEJOMCTBEHHOTO W MEXXBEJOMCTBEHHOIO HH-
(opMalnMOHHOTO B3aUMOJEHCTBHS yUpeKACeHHH 00pa3oBaHMs 3a CYET COKpalleHHS Bpe-
MEHH JIOCTaBKH KOPPECIIOHJAEHLIMM U yMEHBIIEHHS 3aTpaT BPEMEHM INPHU TMOATOTOBKE U
00paboTke HHPOPMALIHH.

2.2. O6MeH (oTHpaBKa U NpHEM) DJIEKTPOHHON KOPPECTIOHIEHIIHENH TIPOU3BOIUTCS B
BHUJIE «IIUCEM C BIOXEHHEM (DailyioBy.

2.3. Ilopsok obpaleHuss ¢ JOKYMEHTOM, IOJydaTejeM W OTIPaBUTEIEM KOTOPOIrO
SABJISIOTCS aOOHEHTHI AIEKTPOHHOM IOYTHI, aHAJIOTUYEH OOpAIEHHUIO ¢ MaTepUallaMH, I10-
JTY4EeHHBIMHU IIOCPEICTBOM (PaKCUMHUIIBHOMN CBSI3H.

3. Opranu3anuoHHoe o0ecneyeHne IEKTPOHHON MOYTHI
3.1. OpranunzanuonHoe obecrieueHre paboThl 3JIEKTPOHHOMN IOYTHl B CUCTEME 3JIEK-

TPOHHOI'O I[OKyMeHTOO60p0Ta YUPEIXACHUS OCYIIECTBISAIOT COTPYOAHUKHU, OTBETCTBCHHBIC
3a B€ICHUE MEJIONPOU3BOJCTBA U I/IH(I)OpMaTI/BaL[I/HO.




3.2. OTBeTCTBEHHBIE 3a MH(OpMaTH3aLuo, paGory 9JIEKTPOHHOM MOYTHI HA3HAYAKOT-
P HIPHKA3OM PYKOBOIHMTEIIS YIPEXKIEHUS M3 YMCIIA COTPY IHUKOB YUPEKICHHUS.

3.3. OrBeTcTBEHHBIE 3a HHbOpMaTH3anmo, paGory QJIEKTPOHHON MOYTHI PYKOBOJ-
TBYIOTCS HACTOAMM 110JI0KEHHEM U MOJOKEHHSAME M TOIKHOCTHBIMIL 00s13aHHOCTAMH,
‘TBEPKICHHBIMU PYKOBOIMTEIIEM YUPEKICHHUS.

3.4. MOY pnerckuii cag Ne 368 MCTIONB3YET OJIMH OQUIHATBHBINA 3J1EKTPOHHBIH M0Y-
OBbIii sk dou368@volgadmin.ru _Ans obMeHa O(UIIHANBHOM KOPPECIIOHICHITHEH,
OJUIeXAIEH PETUCTPALIUY B yIPeKIEHUIX obpazoBanus.

3.5. OneparuBHyto paGoty 1o OTIPABKe 1 MPHEeMy O(DHUUHABHON KOPPECTIOHAEHIIHH,
APETUCTPUPOBAHHOM MIIN TOJNIEXAIIEeH PerHCTpaluy B YUpeXIeHHsIX o0pa3oBaHus, BbI-
OJIHACT OTBETCTBEHHBIM 33 pabOTy 5I€KTPOHHOTO TIOYTOBOTO SIIUKA YUPEKIEHUS.

3.6. CotpynHHKaM, OTBETCTBEHHBIM 3a MH(OPMATH3ALKMIO B 06Pa30BATEIHHOM y4pe-
JICHHH, BMEHAETCS B 00S3aHHOCTh OPraHU3alis TeXHUYECKOro 00CITy>)KUBaHHs COTIACHO
3.4.

3.7. OTBeTcTBeHHbIH 3a HONy4YeHUE SJICKTPOHHOM IOYTHI JIOJKEH MPOBEPATH Koppe-
IOHNICHIINIO HE pexe 4 pas B pabouee BpeMs — He MO3/Hee 9.10, 12.00, 14.00, 16.00 4a-
)B U 110 M€pe HEOOXOIUMOCTH.

3.8. OTBeTCTBEHHBI 3@ SJICKTPOHHYIO MOYTY 00513aH CBOEBPEMEHHO COOBIIUTS anpe-

I'TaM U3 aﬂpeCHOﬁ KHHUTU 00 M3MEHEHHH ajipeca CBOEro SJIEKTPOHHOI'O ITOYTOBOTO AT~
L.

4. Ilopsitok NoAroToBKH, yyera u 00paueHust J0KyMEeHTOB,
nepeaaBaeMplIX 110 3JIEKTPOHHON mouTe

4.1. lomkHOCTHOE JHIIO, TMOMITUCRIBAIOIIEE TOKYMEHT, IUIAHUPYEMBIi K OTIpaBKe
) QJIEKTPOHHOM TOYTE, TEM CAMBIM TapaHTUPYeT OTCYTCTBHE B HEM CBEICHHUMH, KOTOpBIE
MOTI'YT [IEPETaBaTECsI B OTKPBITOM BHUJIE ITO KAHAJIAM CBSI3H.

4.2. JloKyMeHTBI, OTIIpaBIIseMble TI0 QJIEKTPOHHOM I10YTe, TOJKHBI COOTBETCTBOBATE
€00BaHIAM, TIPENBSIBISIEMBIM K opopMIIeHHIO ODHITHATEHBIX JIOKYMEHTOB.

4.3. TlepenaBaemble ¢ momoIIbIO SJIEKTPOHHOM IOYTHI O(UIHATIBHBIE JIOKYMEHTHI
JUKHBI MMETh HCXOSAIIMN PErMCTPALIOHHBIH HOMEp U OTIPABIIATECS HAa OPHUIHATBHBIH
EKTPOHHBIA TOYTOBBIN SIITHK YUpEKIEHUS.

4.4. TlepenaBaemas u npuHHMaeMas B alipec yUpexAeHUsI OQUILMaTbHAS SNEKTPOH-
I KOPPECTIOHIEHIIUSI PETMCTPUPYETCS B COOTBETCTBHH C [IpaBUJIAMH JI€JIOTIPOU3BO/I-
84, YCTAHOBIICHHBIMH B ZIETCKOM Ca[ly, 3aTeM pacIieyaThiBaeTes B | 9K3eMILIsIpe.

4.5. OtBeTcTBeHHBIH 3a SJICKTPOHHYIO TOYTY B JETCKOM Cajy JOJDKEH OCYILECTB-
Ib:

- IPHEM B YCTAHOBIICHHOE BPeMsl OQUIHANbHON KOPPECIOHNCHITHH ¢ 00s13aTeNIbHOM
perucrpanuei;

- iepellaiy JOKyMEHTa Ha pacCMOTpPeHHe 3aBe/lyFOIIeMy M, ecliy YKa3aHo, Hero-
:ICTBEHHO aJpecary;

- B ClIy1ac HEBO3MOXHOCTH MPOYTEHHUS IIEKTPOHHOTO COOBIICHHUS yBeZloMIsieT 00
M OTIIPABUTEJIS;

- OTIPABKY B OrOBOPEHHBIC CPOKH afpecaty OQHIMATBHOIN KOPPECIIOHIEHI1H,

OpMJICHHOFI B COOTBETCTBHHU C Tpe6OBaHI/I}IMI/I, IIPEABSBISIEMBIMU K O(I)OpMJ'IeHI/IIO 0(1)1/1-
UIBHBIX HOKYMEHTOB;



- KOHTPOJIb IOCTaBKU KOPPECTIOHICHIMH C HCIIOJB30BAHUEM MEXAHHU3Ma YBeIOMIIe-
HUH TIOYTOBBIX KIHEHTCKHX MpOrpaMM (HJIH 110 APYTHM JIOCTYIHBIM KaHajaM CBSI3H) W
HPENIOCTABIICHAE UCIIONHUTEIIO JOKYMEHTa HEOOX0AUMON HHMOPMALUH O JOCTaBKe KOp-
PECIIOHACHITUH;

- HIPUHATBIC U OTIPABIEHHbIC SJIEKTPOHHBIE COOOIEHHST COXPAHATh Ha JKECTKOM JHC-
K€ KOMIIbIOTEpa B COOTBETCTBYIOLIMX apXMBHAIX TAIKaX.

4.6. 3ampemaercss UCIIOIH30BATH SJIEKTPOHHBIN MOYTOBBIH SILUK YUPEIKACHUN ISt
PACCRIIKH PEKITaMHBIX COOOLIEHUH (Crlama), COOBIIEHUH TPOTHBO3AKOHHOTO HIIH HEITHY-
HOT'O COep)KaHusl.

4.6. Ilomb30BaTeNu 3IEKTPOHHOM ITOYTHI JHOJKHBI OKAa3bIBATEH JIOJSM TO K€ yBaXKe-
HHE, YTO U NIPU YCTHOM OOIIEHUH.
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